Appointment of Educational Leader

SAMPLE LETTER
(ON YOUR LETTERHEAD)


I, <INSERT NAME>, of <INSERT NAME OF CENTRE> appoint <INSERT EMPLOYEE NAME> to be Educational Leader (DELETE INAPPLICABLE) at this Education and Care Service. The role of the Educational Leader is to lead the development and implementation of educational programs in this service.

I <INSERT EMPLOYEE NAME> hereby accept my appointment as Educational Leader at <INSERT NAME OF CENTRE>.


Signed by Approved Provider: ………………………………………………………………
Name: :………………………………………………………………………………..
Dated: ___/___/______


Signed by Employee: ………………………………………………………………………..
Name:  :………………………………………………………………………………..
Dated: ___/___/______
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